To start, go here:

https://www.maine.gov/doe/cert/fingerprinting

This is the screen you will see:

About - Maine Educators ~

Teaching & Learning -

Maine Schools - Testing & Accountability -

or google "Maine DOE fingerprinting'

U

Data & Reporting - Funding -

Home — Cerification & Credentialing — Fingerprinting

Certification Reqguirements

Fingerprinting

Initial Credentialing
Application
Renewal
Fingerprinting
Authority & Forms
FAQs

What is My Status

Who Must be
Fingerprinted

Anyone who works for a
school district that is over 18
years old

Anyone who is confracted
through a school district

olunteers may be asked o
be fingerprinted at the
discretion of the school
district

If you get a letter to be
fingerprinted call us 2 days
after being fingerprinted

How often do | need to
be Fingerprinted?

Every 5 Years, unless you
have been continuously
employed by a school district
in Maine or if your certificate
has lapsed more than 6
months.

“*Coaches and Substitute
Teachers must be
fingerprinted every 5 years
regardiess of continuous
employment.

What do | need to be
Fingerprinted?

Step 1. Download, Complete
and Mail the Application
Approval Form

*Don't forget to include the
515.00 fes

Application Approval

Eorm

Step 2.Register with our
Fingerprinting Partner. They
have a processing fee of
$55.

Wisit |dentoGO

Nete:ldentoGO will pigvide
you with an 1D and
Confirmation, be sure to
keep that.

Where do | get my
Fingerprints?
Eind App 2d IdentoGO

Locations

Out of State Applicants: You
will receive specific location
details after you are
registered with

Wisit |dentoGO

What is the status of my
Fingerprints?

You will need to provide your
last name and last 4 digits of
your Social Security

Mumber.

Check Fingerprint Status

APPLICATION

STATUS

NOTICE: Processing time will
vary due o the cyclical nature of
applications. Current processing
lime is approximately 3 weeks

CERTIFICATION
RESOURCES

sheck Applic

Step by Step - Greate Accoun

Flease Note:

Mozilla Firefox web browser
Does Not Work with the
MEIS, please use Chrome,
afari or another alternate.

Step 1 Fill
form and mail
to DOE (form
already
printed for
you below)

Step 2, make
application for
fingerprinting

and select
appointment.
See
screenshots
below.



Steve
Callout
Step 1 Fill form and mail to DOE (form already printed for you below)

Steve
Callout
Step 2, make application for fingerprinting and select appointment. See screenshots below.


STEP 1 FORM

MAINE DEPARTMENT OF EDUCATION
APPLICATION FOR INITIAL EDUCATIONAL APPROVAL

1. NAME (First, MI, Last, and optional suffix such as Jr., III) 2. Social Security Number 3. Other name(s) under which DATE
Your records are filed

4. Mailing Address 5. EMAIL Address 6. City or Town 7. State 8. Zip Code
9. Home Phone 10. Sex 11. Date of Birth RETURN TO: DEPARTMENT OF EDUCATION

Male / / CERTIFICATION OFFICE

Female mo. day yr 23 STATE HOUSE STATION, AUGUSTA, ME 04333-0023

THE FOLLOWING QUESTIONS MUST BE ANSWERED AND THE BOX CHECKED:

Have you ever had any professional certificate or license revoked or suspended or voluntarily surrendered

1. 47 YES NO
) Have you ever received a reprimand or other disciplinary action involving any professional certification or YES NO
" license? — E—
Have you ever been convicted of any misdemeanor or felony offense no matter the age? (this would include
3. our’s) YES NO
Have you ever been substantiated by any states health and human services department for child abuse,
4. . . YES NO
either sexual or physical? — E—
5. Are you required to register as a sex offender in any state? YES NO
6 Do you currently have any outstanding criminal charges or warrants of arrest pending against you in this VES NO
" state or another state or country? - -
7 Have you ever been investigated by an employer for inappropriate conduct or left a position while an VES NO

investigation was pending, or to stop an investigation from moving forward? E— B—

If the answer is yes to any of the above, please attach a detailed explanation.
[] Tunderstand that this application contains no misrepresentations or falsehoods. I understand that misrepresentations or
falsehoods may be cause for denial or revocation of my educational credential. I understand that I must notify the Commissioner
of the Maine Department of Education in writing within 30 days if in the future the answers to any of these questions change.

Have you had your fingerprints taken as required by the Criminal History Record Check? (See enclosed instructions.)

YES NO

If yes, where Date:

I authorize the Dept. of Education to charge the applicable fees for this application:

M/C __ VISA  EXPIRATION DATE CREDIT CARD NUMBER

I hereby declare or affirm under penalty in the law for unsworn falsification that this application, and any supporting documentation
provided in support of this application, contains no willful misrepresentations or falsifications and that the information given by me
is true, accurate, and complete to the best of my knowledge and belief, and so far as based on information and belief, I believe the
information to be true. I understand that my answers may be verified and that I may be declared ineligible for certification and
subject to civil or criminal penalties if there are any misrepresentations.

SIGNATURE OF APPLICANT DATE

EFC-300-C REV 6/18



STEP 2 SCREEN

Fingerprinting & Enroliment Services

For Licensing, Certification or

ploy q in Maine

Important! You must finish the registration process to be fingerprinted. You will receive an email or a confirmation number when registration is complete.

For New Appointments

To schedule a new appointment,
click the green button below. We
will ask you for the information
needed to schedule and process
your background check.

Schedule a New
Appointment

/

Step 2, click
here

To Mail In Your
Fingerprint Card

To Look Up or Change
an Existing Appointment

For Fingerprint Rejection
Notices

To register to send your prints
through the mail, click the button
below. You will be asked to mail
your fingerprint cards to
IdentoGO after payment is
made, Only out of state
residents or individuals

To look up, reschedule or cancel
your appointment, please
choose one of the below
methods to locate your record.

To schedule your retake
appointment, we need to lookup
your registration. Please choose
one of the below methods to
locate your record.

physically unable to be digitally Registration ID (REGID) Transaction Control
printed are able to use this Referral (TCR)
option.

Email Address

Register for Fingerprint

Card Processing
Service

For Travel Security Screening and Transportation Threat Assessments:

HAZMAT

TSA Prev/®

TWIC

If you have any q with the

please call (855) 667-7422.

REFUND POLICY | PRIVACY STATEMENT
2017 © IDENTOGO®. ALL RIGHTS RESERVED.

Application Details

Please select the agency from the below list.

Agency Name

| Department of Education A

If you have any questions with the website, please call (855) 867-7422,

REFUND POLICY | PRIVACY STATEMENT
2017 @ IDENTOGO®. ALL RIGHTS RESERVED.

From the list
you can pull
down here,
select
Department of
Education



Steve
Callout
Step 2, click here

Steve
Callout
From the list you can pull down here, select Department of Education


Confirm Agency

This will require that a search of Maine and/or FBI records be conducted and you will be charged
accordingly. If you are not sure that this is the license type that you will be applying for or
whether you are the qualifier of the business, please contact your agency requesting
clarification.

Please be awara that if you salect the wrong agency and a change is required to ba made at a
later date, you will be required to pay the applicable fees again.

Please confirm your agency is Department of Education.

{By solocting No, you will bo raturned 10 the provious screon 1o make another choce. Selecting Yes wil continue on )

Need to start over?

[ Retm o it

If you have any q lons with the website, please call (855) 667-7422.

Say YES

REFUND POLICY | PRIVACY STATEMENT
2017 © IDENTOGO®, ALL RIGHTS RESERVED.

Applicant Type

Please select your applicant type from the list below.

Applicant Type | New Hire - need fingerprinting (initial applicants) * |

(i)

Need to start over?

QESCI PR, G
list, select

If you have any questions with the website, please call (855) 667-7422. " NeW Hl re "

REFUND POLICY | PRIVACY STATEMENT

2017 @ IDENTOGO®, ALL RIGHTS RESERVED.

Acknowledgement/Release

IMPORTANT-READ CAREFULLY BEFORE SIGNING
Fingerprint-Based Criminal History Record Request Authorization and Notification Form

The Maine State Bureau of (SBI) will take the through its contract provider ldentoGO to be used for your designated applicant type for this registration.
SBI will electronically send the fingerprint record to the Federal Bureau of Investigation (FBI) for comparison against national criminal fingerprint records. SBI will also provide a
State of Maine public CHRC (criminal history record check).

The procedures for making & change of comeetion o for updating an FBI identification record are set forth in Title 28, CFR Section 16.34. The procedures for making a change or
comection or for updating a state identification record are st forth in Title 16, M.R.5.A. Section 709.

YYou are required to provide certain information on the fingerprint card including personal descriptive data, residence, and your signature for verification and for authorization to
submit the information for comparison against FBI records, The FBI does not retain noncriminal justice fingerprint submissions for those applying for license or employment
purposes pursuant to Public Law 92.544.

1 NOT

b reessed when fsm ssrve 3.3 worRen. B
of

Avestaatian

chagking s s,

Need to start over?

[~ Reum o san

If you have any questions with the website, please call (855) 667-7422.

REFUND POLIY | PRIVACY STATEMENT
2017 IGENTDGOS. ALL RIGHTS RESERYED,

Click "I agree" to give up
all your liberties and
freedoms
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Say YES
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From pull down list, select "New Hire"
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Click "I agree" to give up all your liberties and freedoms


Appointment Details

If you are using assistive technology (such as a screen reader) or have problems using the scheduler below,

please follow this link te our alternative appointment scheduler.

<— Return to Start

Enter a zip code to determine the closest fingerprinting Inc:ﬁan#UMDQI

or

Please choose the region you will be in for your identification appointment.

Click here
for a map
of Maine

Need to start over?

<— Return to Start

If you have any questions with the website, please call (855) 667-7422.

REFUND POLICY | PRIVACY STATEMENT

2017 @ IDENTOGO®. ALL RIGHTS RESERVED.

Maine v m

Appointment Details

If you are using assistive technology (such as a screen reader) or have problems using the scheduler below,
please follow this link to our alternative appointment scheduler.

<— Retum to Start

@ Commercial Centers (CC) offer a variety of additional products and services. Please refer to the service icon for availability by location.

Locations sorted by distance from
04402

[Select Ancther Reglon or Zip Code]

Eeltast - High St
Bettast Free Libary
106 High St
Belfast, ME (4015

[Benton 5t
Wirslow Elementary School
|285 Benton Ave Rm 177
Wirmsiow, ME 04501

Augusta - Rverside Or
Albeson's Printing

124 Riverside Dr
Augusta, ME 04330

usta - Commurity Or
e GO

5 Commwnity Dr Unit L106
Augusta, ME 04330

Diections

Diections

Diections

Directions

Directions

Thursday
21302020

Chitk to

Schedule

Closed

Closed

Closed

Closed

Viewing Page 1 of 3 | Next

Erday
21472020

Closed

Closed

Closed

Closed

Closed

Saturday
2152020

Closed

Cick 1o
Schedule

Closed

Closed

Closed

Need to start over?

<— Return to Start

Sunday

2182020

Closed

Closed

Closed

Closed

Closed

Monday
PATR020

Closed

\

Closed

Cioved

Closed

Chick 1o
Schedule

Tuesday
2182020

Chick fo
Schedube

Closed

Closed

Closed

Click fo
Schedule

1f wrmit haua anu Aanastinne with tha waheita nlassa ~all (2EEL 88T 7499

<< Previous Week February 13 - February 18 Mext Week >>

Type in your zip
code. Ask Chris
Parker if you
don't know your
zip code

Closed

Closed

Closed

Pick your facility,
time and day to go
get fingerprinted.
Filling this out
should generate an
email or some
paperwork to take
with you to the
fingerprinting site.

Clhick to
Schedule
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Type in your zip code. Ask Chris Parker if you don't know your zip code

Steve
Callout
Pick your facility, time and day to go get fingerprinted. Filling this out should generate an email or some paperwork to take with you to the fingerprinting site.


Acknowledgement/Release

IMPORTANT - PLEASE READ CAREFULLY BEFORE SIGNING

The Maine Department of Education (MDOE) requires that applicants for an MDOE occupational credential be fi d so
that a criminal history record information check can be conducted. 20-A M.R.S.A. § 6103, The FBI fingerprint card [FD—?BB] used
for this purpose is a record of MDOE that will be kept and maintained for MDOE by the Maine State Bureau of Identification (SBI).
SBI will take the fingerprints through its contract provider IdentoGO and keep the fingerprint (FF) record digitally separate and
apan from fingerprints taken for criminal justice purposes. Initially, and thereafter only at the request of MDOE, SEBI will

ically send the fi print record to the Federal Bureau of | igation (FEBI) for pari against national criminal
fingerprint records.

The procedures for making a change or correction or for updating an FBI identification record are set forth In Title 28, CFR Section
16.34. The procedures for making a change or comection or for updating a state identification record are set forth In Title 16,
M.R.S.A. Section 709,

You are required lo provide certain information on the fingerprint card g personal plive data, residence, social
security number, and your signature for ification and for i n 1o submit the information for comparison against FBI
records. The FBI does nol relain noncriminal juslice fingerprint submissions for those applying for license or employment
purposes pursuant to Public Law 92.544.

Your social security number is required to keep records accurale because other people may have the same name and dale of
birth. See, Privacy Act of 1974 (Public Law 93-579). Federal Executive Order 9397 requests federal agencies 1o use this number
to help identify individuals in agency records. MDOE requests this number for the same reason. Applications cannot be processed
without it. The only use to which the number is used is 1o locate a record or to assure that a person and a record match.

| do NOT agree fo provide the information requested for the stated limited purposes.

| agree to provide the information requested for the stated limited purposes.

Need to start over?

<-- Return to Start

If you have any questions with the website, please call (855) 667-7422.

REFUND FOLICY | PRIVACY STATEMENT
2017 @ IDENTOGO®. ALL RIGHTS RESERVED.

Click "I agree" again.
You are almost done. But
not quite.
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Click "I agree" again. You are almost done. But not quite.


Applicant Information

Instructions
Iltems marked with an * are required. A red exclamation mark will appear to the right of any field
that has an error. Click on the exclamation mark for a description of the error

Applicant Name

Z
=
Prefix First Mame * Middle Mame Last Name * Suffix
v v
Applicant Alias or Maiden Name
Prefix First Hame Middle Mame Last Name Suffix
v v

Add Alias (up to 5)
Applicant Mailing Address

HNumber = Direction Street Name *
v

Unit Designator

Country * City * State * Zip Code *
United States v v

Methods of Contact

Please ensure you enter a valid contact phone number. The phone number will be used to contact you
in the event there is impertant information we need to communicate regarding your appointment. We
do not sell or share your phone numbers.

Phone 1°* Phone 1 Type * Phone 2 Phone 2 Type
i v - v
Email Confirm Email
Prefered Contaci Method Preferred Contaci Time Contact Noles/Insfructions
v v
¥l ‘ves please email me educational materials, special offers and information abeut other IdenteGO products and services.
Applicant Demographic Data
Date of Birth (MM/DD/YYYY) * Gender * Height * Weight * Race *
v v ¥ fin v
Hair Color * Eye Coalor Place of Birth *
v v v

Citizen Country * Social Security Number *

United States v

gplicant Employer Information

Employer Phone

Mumber Direclion
v
Country Employer Cif ployer State Employer Zip
UNITED STATES v A

Employer Contact Name

PreFix First Name Middle Name

One more form to
£fill out
electronically.
Some fields are
must fills. My
advice, if the
field is not
required to be
filled in, don't
fill in the non-
required fields.

Do not fill out
this section.
This does not

apply to
sports
officials.

After You Have Entered All Required Information ---->

Need to start over?

<— Return to Start

If you have any questions with the website, please call (855) 667-7422.
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One more form to fill out electronically. Some fields are must fills. My advice, if the field is not required to be filled in, don't fill in the non-required fields.

Steve
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Do not fill out this section. This does not apply to sports officials.


Maine Educators ~

Teaching & Learning -

Maine Schools -

Testing & Accountability -

Data & Reporting - Funding -

Home — Cerification & C

rdentialing — Fingerprinting

Certification Reqguirements

Fingerprinting

Initial Credentialing

Application Who Must be
P n . N
Fingerprinted
Renewal
Anyone who works for a
Fingerprinting school district that is over 18

years old
Authority & Forms

Anyone who is confracted
FAQs through a school district
What is My Status Volunteers may be asked to
be fingerprinted at the
discretion of the schoal
district

If you get a letter to be
fingerprinted call us 2 days
after being fingerprinted

How often do | need to

be Fingerprinted?

Every 5 Years, unless you
have been continuously
employed by a school district
in Maine or if your certificate
has lapsed more than &
months.

“*Coaches and Substitute
Teachers must be
fingerprinted every 5 years
regardiess of continuous
employment.

What do | need to be
Fingerprinted?

Step 1. Download, Complete
and Mail the Application
Approval Form

*Don't forget to include the
515.00 fes

Eorm

Step 2.Register with our
Fingerprinting Partner. They
have a processing fee of
$55.

Wisit |dentoGO

Nete:ldentoGO will provide
you with an 1D and
Confirmation, be sure to
keep that.

Where do | get my
Fingerprints?

Eind Approved IdentoGO
Locations

Out of State Applicents: You
will receive specific location
details after you are
registered with

Wisit |dentoGO

APPLICATION

STATUS

NOTICE: Processing time will
vary due o the cyclical nature of
applications. Current processing
lime is approximately 3 weeks

CERTIFICATION
RESOURCES

sheck Applicatio

Flease Note:

Mozilla Firefox web browser
Does Not Work with the
MEIS, please use Chrome,
Safari or another alternate.

What is the status of my
Fingerprints?

You will need to provide your
last name and last 4 digits of

your Social Security
MNumber.

After several weeks, you
should get notification
that your background
check is complete. Once
you do, click here, enter
your information and
print the resulting page.
Send that page to me and
you will be ready for
assignments. We will not
be able to assign you
games until we have this
form.

Check Fingerprint Status

Once you can print your status, please email it to me.
steve@herrickandsalsbury.com
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After several weeks, you should get notification that your background check is complete. Once you do, click here, enter your information and print the resulting page. Send that page to me and you will be ready for assignments. We will not be able to assign you games until we have this form. 




